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Introduction 


I work at a large metropolitan library. It contains 
hundreds of thousands of items, serves hundreds of 
thousands of library patrons, and circulates millions of 
items each year. It employs hundreds of trained library 
staff. 


The Alberta Aviation Museum Library is very different. 
It is small and specialized and serves as a technical and 
historical print repository for the Alberta Aviation 
Museum. It is run by volunteers. 


The museum itself is located in a double-wide and 
double-long World War Two Commonwealth Air 
Training Plan hangar. It is the last remaining of its type. 


Iremember stepping into the museum library for the first 
time. It was housed in two small rooms at the south-east 
corner of the hangar. The shelves held volumes upon 
volumes of air force training manuals, commercial 
operational manuals, history books, magazines, 
technical manuals, and regulatory manuals. There were 
books were piled high atop the shelving to inches 
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beneath the ceiling and boxes of books were stacked on 
the floor. 


Of the museum’s total floor space of 84,000 square feet 
the library accounted for perhaps 800. Although the 
library occupied less than one percent of the total area, it 
boasted one of the largest specialized library collections 
of aviation materials in Western Canada. A collection 
of close to 20,000 items related to aviation history. 


In another part of the hanger on a second level there was 
yet a smaller space (“miniscule” perhaps the correct 
term) known formally as the Aviation Library Annex. 
The Annex contained thousands more items also packed 
in boxes stacked from floor to ceiling. Stepping into the 
Annex required moving a stack of these boxes away 
from behind the door and then replacing them once 
inside so one could navigate around. 


There was very little rhyme or reason to the collection. 
None, in fact, beyond a basic practice of shelving of 
items alphabetically according to the first word in the 
title of the book. 


Surprisingly this lack of formal classification did not 
present much difficulty at the time. The museum was 
fortunate enough to have three long-standing volunteers 
looking after its library—all of them veterans of World 
War Two. They themselves were living history books 
and knew of aviation history from having written their 
own chapters of it in Europe and in the Pacific. They 
also knew what was on the shelves in the library and 
knew where to find it. 


14 


Of course, our veterans had memories and stories. There 
was many a day we didn’t get nearly as much done as 
we had set our minds to do. The weather, politics, how 
different the world is now from what it was way back 
when were all frequent topics of discussion. I asked 
once if the long passage of time had caused the memory 
of war to fade. One of them looked over to a particular 
aircraft in the museum’s collection—an aircraft type he 
himself had flown against German strongholds in 
France. Looking at the airplane, seeing beyond it—to 
places thousands of miles distant and to times seventy 
years past. I could see in his eyes the remembrance of 
missions flown. Of airfields destroyed. Of lives lost. 


“That was a long time ago,” he said. “But the memories 
are still real,” he nodded. “They are still very real.” 


World War Two was the largest occurrence in the history 
of human conflict. More civilians lost their lives than 
did servicemen and servicewomen. Even so, a great 
many soldiers, sailors, and airmen never came home. 
I’m not certain soldiers who did survive were ever able 
to leave the war behind and come home either. Not 
completely. 


We knew however that our veteran library volunteers 
would be eventually retiring. It was therefore necessary 
to organize the collection according to more 
conventional library principles. 


Our approach involved two major efforts. 
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First, it was necessary to sort through the entire 
collection and determine exactly of what we were in 
possession. Some duplicated items were placed for sale 
to the public or offered to other museums. Remaining 
items were reorganized according to different types of 
materials. We then knew how much shelf space was 
needed and began shelving items according to a new 
scheme. Once this was underway we began entering 
items into a searchable database with the intent of 
placing the database online. 


Second, it seemed beneficial to formalize the rules we 
followed when classifying our materials so we could 
incorporate future items. The library collection was 
divided into three main categories: history, periodicals, 
and technical materials. 


We declined to use either the Dewey Decimal (DDC) or 
the Library of Congress (LCC) classification schemes 
for our collection of history books. Most of the items in 
the collection would have nearly—if not exactly—the 
same number or classification entry. Given the size of 
the collection it was preferable to shelve these items 
according to a simple keyword system. The collection 
could be further divided according to national groupings 
(ex. British Commonwealth, Canada, United Kingdom, 
United States, etc.). 


Our periodicals collection was classified according to 
originating organization (ex. Civilian, Commercial, or 
Military, and then sub-classified as Aircraft Owners and 
Pilots Association, International Civil Aviation 
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Organization, Royal Air Force, Royal Canadian Air 
Force, United States Air Force, etc.) and shelved by title. 


Our technical collection presented some unique 
challenges. Technical manuals can be issued by a 
variety of organizations: civilian and military, 
commercial manufacturers and operators, and 
government departments—all producing a wide variety 
of specialized publications and therefore all using 
specialized classification schemes. Some manufacturers 
(such as Cessna Aircraft) did not classify nor even 
copyright their materials until after a certain date. Most 
government documents in Canada including air 
regulations can be classified according to the 
Cooperative Documents system (CODOC). 


Because of the variety of technical materials in the 
collection it was found that neither CODOC, nor DDC, 
nor LCC was precise enough or comprehensive enough 
to assist library staff in locating specific items on the 
shelf. 


We were left with two options: separate the technical 
collection (which was not preferable given shelf space 
constraints), or create an in-house classification system 
of our own. 


The system would require the flexibility of organizing 
our technical materials according to material type 
(aviation regulations, general aircraft information, 
maintenance and repair manuals, parts manuals, piloting 
manuals, wiring diagrams, etc.) and also by aircraft 
manufacturer and type. 
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It also needed to allow for historical development. 
Improvements in engine and aircraft technology 
proceeded rapidly during the Second World War. It was 
desirable to retain several sequential items—issued in 
succeeding years during the conflict—to trace those 
developments. 


What follows is the first summary of our classification 
system. It was designed so that a museum volunteer with 
little or no library experience could quickly become 
familiar with the scheme and locate or re-shelve items in 
a timely manner. 


Fundamentally, it is a functional system which 
incorporates elements of CODOC, DDC and LCC in the 
way it summarizes, divides and compartmentalizes 
information. As well, it incorporates some elements of 
the classification system used at the Canadian Aviation 
and Space Museum in Ottawa in its structure. Where it 
differs significantly from all those schemes is in its 
development. As we discovered new materials in the 
collection the system was expanded to incorporate new 
classifications. We did not impose an existing system or 
even a synthetic system upon our collection. Our system 
development was organic in nature—determined by the 
variety and quantity of materials held. Thus, it was built 
from the collection upward. 


While classifications for items in the history collection 


and the periodical collection may be added in the future, ' 


! The classification scheme does include history; however it refers 
to history of a technical nature and not political history. 
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we chose from the start to incorporate certain material 
into a vertical file (items and realia held in filing cabinets 
generally). This was done in the same manner used to 
segregate materials we believed should properly be 
classed as training materials, simply by the addition of a 
top level of classification. With the wealth of online 
information now available many libraries no longer 
maintain vertical files. We included vertical file items 
since in many instances these items have the distinction 
of being historical artifacts in addition to providing 
historical information. 


There were times we would discover items which would 
resist all efforts at accurate classification. We reserved 
ZZZ as a sub-classification for these items. 


The Explanatory Notes following are set forth to 
accomplish two things: establish the rules of the 
classification scheme and establish certain 
circumstances under which they need not be followed. 
While the classification system may be used with other 
aviation libraries, some notes are specific to the Alberta 
Aviation Museum. 


In terms of human history aviation is a rather recent 
development. It has proven itself a sometimes 
dangerous endeavor. Yet for its limited span it is rich in 
human achievement. This classification system seeks to 
present that history in a simple, organized, and 
accessible manner. The system is new and it is brief. It 
1s incomplete and falls short in many respects as do other 
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classification systems of longer standing. Like the 
history of aviation itself it is a work in progress. 
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I. Aircraft Manuals 


-Manufacturer (first three letters) MFR 


--Model (common designation, earliest to latest) 


MOD 
---Aircraft Manufacturer Publication AMP 
---Civilian Operator* CIV 
---Military Operator* MIL 
----Descriptive DES 
----Flying Operations FLT 
----Maintenance MNT 
----Supplemental SUP 
----- Date (year) DATE 
----- Title (omit “the” or “a/an”) TTL 


* Identify civilian operator (first three letters) 


after CIV 


21 


(Ex: CIV/GOV for “Civilian, Government” or 
CIV/MTO for “Civilian, Maintenance 
Organization” or 

CIV/PRI for “Civilian, Private” or “Civilian, 
Other.” 

CIV/REG for “Civil Regulations” or 

CIV/TRG for “Civilian, Training Organization”) 
If the civilian operator is a commercial carrier 
the first three letters of the organization’s name 
can be used in place of the “CIV” designation. 
Abbreviations can also be used (ex. “PWA?” 
instead of “PAC” for Pacific Western Airlines) 
if it assists in keeping materials together. 
However in all cases the first three letters of the 
company name apply alphabetically when 
cataloguing. 

MIL/CMW/UK/RAF for “Military, 
Commonwealth, United Kingdom, Royal Air 
Force.” 


UKW for “Unkown.” 
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Ex: 

ACR Aircraft Manuals 
BEE Beechcraft 

KIN King Air 

CIV Civilian 

FLT Flight Operations 
MNT 

1972 


PIL (The) Pilot’s Guide to IFR Operations: 


Beechcraft King Air 


Information on aircraft should move from 
general to specific to supplemental where 


possible. 
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II. History HIS 


(Including existing CODOC materials) 
-Jurisdiction*: Domestic 
(country/province/municipality), Foreign 


(Commonwealth, United States, other) 


CAN /AB/EDM ** 
or CMW/NZ 

or USA 

or USSR*** 


(*classify according to primary jurisdiction) 
(**forward slash denotes a sub-classification on 
the same level, brackets indicate additional 
information without sub-classification) 


(***political designation at the point in history) 
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--Alphabetical by subject/subheading 
---Author 
----Title 


Ex: 

HIS 

CMW/UK 

BCA British Commonwealth Air Training Plan 
WIL Wilson, Jerrod 

NEW (A) New Perspective on British 
Participation in Commonwealth Air Training 
Plan 

1941-1944 
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II. Military Doctrine MIL 


(Not branch specific, corporate military 


publication) 


-Jurisdiction*: Domestic 
(Country/Province/Municipality), Foreign 


(Commonwealth, United States, Other) 


CAN/AB/EDM ** 
or CMW/NZ 

or OTH 

or USA 

or USSR*** 


(*classify according to primary jurisdiction) 
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(**forward slash denotes a sub-classification on 
the same level, brackets indicate additional 
information without sub-classification) 


(***political designation at the point in history) 


--Date 
---Title 


Ex: 

MIL 

USA 

1944 

DRE (Dress Regulations for Army Air 


Personnel) 
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IV. Technical Science TEC 


-Subject and Sub-classifications 

--Statement of responsibility (author or issuing 
organization)* 

(* Author or issuing organization should be 
designated civilian or military to maintain 
uniformity in shelving, civilian organizations 


being shelved ahead of military.) 


---Title 

----Date 

Accident Investigation ACC 
Aircraft Register ACR/R(GS) 
Aerodrome AER 
Airframe AFR 
-Parachutes AFR/P 
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(Parachutes: DDC 629.134 Engineering-- 
Aerospace--Components and Techniques. 
Safety aspects classified under Safety <SAF>) 


Air Regulations/Airworthiness 


AIR/R(EG) or AIR/W(TH) 
-Canada CAN 
-Commonwealth (Country) CMW/AUS 
-United States USA 
Aviation General AVG 
Avionics AVI 
Communications COM 
Engines/Carburation* ENG 
/Carburetion ENG/CBU 
Ignition ENG/IGN 
/Propellers ENG/PRO 
-Manufacturer MER (or ALL) 
-Model MOD (or ALL) 
Electrical ELE 


Flying (operations, photography, safety) FLT 


-General GEN 
-Military 

(Including air force flying orders) MIL 
--Canada CAN 
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--Commonwealth (Country) CMW/UK 


--Other OTH 
--United States USA 
General Sciences and Practices GSC 
Ground Handling GRH 
Ground Handling (Fueling and Fuels) GRH/F 
Helicopters HLC 
Navigation NAV 
Piloting/Weather PIL 
Photography PHT 
Propellers PRO 
Radio Communications RAD 
Safety SAF 


*Engines/Carburation: Engine manuals might 
not refer to specific models. Classification 


scheme therefore should follow: 


TEC 

MFR 

(MOD) 

Statement of Responsibility 
TITLE 
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DATE 
(Use “ALL” if item does not pertain to specific 


manufacturer or engine model.) 
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V. Training* 


TRG 


(* Training materials specific to aircraft can be 


classified by aircraft type under “Aircraft.” Ex. 
“ACR” instead of “TRG” so the items can be 


interfiled with Aircraft manuals.) 


-Aircraft 

-Manufacturer (first three letters) 
--Model (earliest to latest) 
---Aircraft Manufacturer Publication 
---Civilian Operator 

---Military Operator 

----General 

----Flying Operation 
----Maintenance 

----- Date (year) 


----- Title (omit “the” or “a/an”) 


MFR 
MOD 
AMP 
CIV 
MIL 
GEN 
FLT 
MNT 
DATE 
TTL 
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-Engines 


-Engines/Carburation ENG 
/Carburetion ENG/CBU 
Ignition ENG/IGN 
/Propellers ENG/PRO 
---Manufacturer MFR 
----Model MOD 
----Statement of Responsibility CIV/MIL 
----- Title TTL 
----- Date DATE 


-Flying (operations, photography, safety) 


FLY 
--General GEN 
--Military 
(Including air force flying orders) MIL 
---Canada CAN 
---Commonwealth (Country) CMW/UK 
---United States USA 
-Technical Science TEC 


--Subject and Sub-classifications 


--- Issuing Body 
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----- Date 

--Accident Investigation ACC 
--Aircraft Register ACR/R(GS) 
--Aerodrome AER 
--Airframe AFR 
--Parachutes AFR/P 


(Parachutes: DDC 629.134 Engineering-- 
Aerospace--Components and Techniques. 
Safety aspects classified under Safety <SAF>) 


--Air Regulations/Airworthiness 


AIR/R(EG) or AIR/W(TH) 
---Canada CAN 
---Commonwealth (Country) CMW/AUS 
---Other OTH 
---United States USA 
--Aviation General AVG 
--Avionics AVI 
--Communications COM 
--Engines/Carburation ENG 
--/Carburetion ENG/CBU 
--/Ignition ENG/IGN 
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--/Propellers 

---Manufacturer 

---Model 

----Statement of Responsibility 
----Title 

--Electrical 

--Flying 

(Operations, Photography, Safety) 
---General 


---Military 


ENG/PRO 
MFR 
MOD 

CIV/MIL 
TTL 
ELE 
FLT 


GEN 


(Including Air Force Flying Orders) MIL 


----Canada 


CAN 


----Commonwealth (Country) CMW/UK 


----Other 
----United States 
--General Sciences and Practices 


--Ground Handling 


OTH 
USA 
GSC 
GRH 


--Ground Handling (Fueling and Fuels) 


--Helicopters 
--Navigation 
--Piloting/Weather 
--Photography 


GRH/F 
HLC 
NAV 
PIL 
PHT 
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--Propellers PRO 


--Radio Communications RAD 
--Safety SAF 
-Military Doctrine MIL 


-Jurisdiction*: Domestic 
(Country/Province/Municipality), Foreign 


(Commonwealth, United States, Other) 


CAN/AB/EDM ** 
or CMW/NZ 

or OTH 

or USA 

or USSR*** 


(*classify according to primary jurisdiction) 
(**forward slash denotes a sub-classification on 
the same level, brackets indicate additional 
information without sub-classification) 


(***political designation at the point in history) 


--Date 
---Title 
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VI. Vertical File 


A. Aircraft 

-Aircraft 

-Manufacturer (first three letters) 
--Model (earliest to latest) 
---Aircraft Manufacturer Publication 
---Civilian Operator 

---Military Operator 

----General 

----Flying Operations 
----Maintenance 

----- Date (year) 


----- Title (omit “the” or “a/an”) 


B. History 
-History 


VER 


ACR 
MFR 
MOD 
AMP 
CIV 
MIL 
GEN 
FLT 
MNT 
DATE 
TTL 


HIS 
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--Geography Domestic 
(Country/Province/Municipality), Foreign 
(Commonwealth, United States, Other) 
CAN/AB/EDM ** 
or CMW/NZ 
or OTH 
or USA 
or USSR*** 


(*classify according to primary jurisdiction) 
(**forward slash denotes a sub-classification on 
the same level, brackets indicate additional 
information without sub-classification) 


(***political designation at the point in history) 


---Subject WW? (example) 
----General GEN 

----Military MIL 

------ Date DATE 

------- Title TTL 

C. Maps 

-Maps MAPS 
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--Issuing Jurisdiction 


---Location 


D. Military Doctrine 

-Military Doctrine MIL 
(Not branch specific, corporate military 
publication) 

-Jurisdiction*: Domestic 
(Country/Province/Municipality), Foreign 


(Commonwealth, United States, Other) 


CAN/AB/EDM ** 
or CMW/NZ 

or OTH 

or USA 

or USSR*** 


(*classify according to primary jurisdiction) 
(**forward slash denotes a sub-classification on 
the same level, brackets indicate additional 
information without sub-classification) 


(***political designation at the point in history) 
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--Date DATE 
---Title TTL 
E. Technical Science 

-Technical Science TEC 


--Subject and Sub-classifications 


---Issuing Body 

----Title TTL 
----- Date DATE 
--Accident Investigation ACC 
--Aircraft Register ACR/R(GS) 
--Aerodrome AER 
--Airframe AFR 
--Parachutes AFR/P 


(Parachutes: DDC 629.134 Engineering-- 
Aerospace--Components and Techniques. 
Safety aspects classified under Safety <SAF>) 
--Air Regulations/Airworthiness 
AIR/R(EG) 
or AIR/W(TH) 
---Canada CAN 
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---Commonwealth (Country) 


CMW/AUS 
---Other OTH 
---United States USA 
--A viation General AVG 
--Avionics AVI 
--Communications COM 
--Engines/Carburation ENG 
--/Carburetion ENG/CBU 
--/Ignition ENG/IGN 
--/Propellers ENG/PRO 
----Statement of Responsibility CIV/MIL 
----- Title TTL 
------ Date (year) DATE 
---Manufacturer MFR 
---Model MOD 
--Electrical ELE 


--Flying (operations, photography, safety) 


FLT 
---General GEN 
---Military 
(Including air force flying orders) MIL 
----Canada CAN 
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----Commonwealth (Country) CMW/UK 


----Other 
----United States 


--General Sciences and Practices 
--Ground Handling 
--Ground Handling (Fueling and Fuels) 


--Helicopters 
--Navigation 
--Piloting/Weather 
--Photography 
--Propellers 

--Radio Communications 


--Safety 


OTH 
USA 


GSC 
GRH 


GRH/F 


HLC 
NAV 
PIL 
PHT 
PRO 
RAD 
SAF 
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Explanatory Notes 


Abbreviation for “Register” is RGS as opposed 
to REG (denoting “Regulations”). The 
abbreviation for “Aircraft Register” is therefore 
ACR/R or ACR/RGS. (See Where subjects are 


abbreviated below.) 


Aircraft-associated subjects (such as 
electronics or ground handling) can have 
retention values that are date-specific (ex. 
avionics materials that are more recent than the 
previous 50 years can be discarded unless the 
information is general in nature, and rather relates 


to specific instruments). 
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Aircraft types can be shelved (as opposed to 
catalogued) chronologically to show historical 


development. 


Airworthiness Directives (Regulatory) should 
be retained, as type Engineering Bulletins 
generally are discarded only in the interest of 


shelf space constraints. 


Backslash indicates the next level of 
classification in a shelf list ONLY and must 


ONLY be used in a shelf list. 


Brackets ( ) denote additional information 
without adding an additional level of 


classification. 


Cataloguing information if taken from elsewhere 
than the title page should have the location 
indicated in brackets (ex. Verso, Front Cover, 


Back Cover, Front Flyleaf, Rear Flyleaf, etc.). 
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If the civilian operator is a commercial carrier 
the first three letters of the organization’s name 
can be used in place of the “CIV” designation. 
Abbreviations can also be used (ex. “PWA” 
instead of “PAC” for Pacific Western Airlines) if 
it assists in keeping materials together. However 
in all cases the first three letters of the company 


name apply alphabetically when cataloguing. 


Classification abbreviations are considered up 
to four places (to accommodate dates); however 
only three places (for classifications levels other 
than dates) need be listed (ex. AVR as opposed to 
AVRO). 


Classification levels which lack information are 
indicated by “ — ” except where indicating no date 


is available, in which case “N.D.” is used. 
Collection policy mandate: At least one copy of 


materials referring to activity at or equipment 


operating from Edmonton must be retained. 
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Common designations should be used when 
classifying aircraft or engine types. Add other 
designations as supplemental information (ex. 
“Sabre/F-86”,  “Challenger/CL-600”; “Silver 
Star/T-33” with a forward slash or brackets). 


See also: Forward Slash. 


When classifying company publications, 
corporate authorship (where implied) becomes 
the main specific classification entry. Copyright 
ownership should be cited under Statement of 
Responsibility with individual author(s) cited in 
brackets afterward if their names are available 
unless the item is a reprint of an item of 
intellectual property copyrighted by a given 
author and reprinted with permission for 


company use. 


Descriptive titles should be added to untitled 
technical materials when entering the item into 
the database. Descriptive titles can be followed 


by (DES). 
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Discarded items can be designated with an “S” 
on the spine of the book near the bottom or on the 
back cover of the book near the spine and near the 


bottom. ( S designating Sale or Send.) 


Domestic publications should come before 
foreign publications. (Commonwealth nations 


before others alphabetically.) 


Electronic Catalogue should have the top two or 
three levels of classification to facilitate finding 


items in the stacks. 


Electronic Shelf List: Each cataloguing level in 
Boldface type, each subcategory prefixed by “/” 
and in regular face type. (Backslash indicates the 
next level of classification in a shelf list ONLY 


and must ONLY be used in a shelf list.) 
Engineering Orders (E.O.) can be shelved (as 
opposed to catalogued) using the Military 


Engineering Order Cataloguing Scheme. 
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“Et. Al.” can be denoted by the use of “Et. Al.”, 


“E.A.” or “+” in brackets. 


Forward slash (/) denotes a more specific 
classification on any given level. Because it 
occurs on the same level the term can be used 
interchangeably when shelving materials (ex. 
“Voodoo/CF-101” is equivalent to “CF101 
Voodoo”.) 


“FR” encircled anywhere on the label denotes 
“Friability” and indicates an item in poor 


condition. 


General qualifiers: 


--Alphabetical by subject/subheading 
---Statement of Responsibility (Author, 
Conference or Corporate body) 

----Title / Date (or) 

----Date / Title 
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General (item) qualifiers can apply to all 
classifications and sub-classifications. 

Because the technical items in the collection have 
historical importance, it is sometimes preferable 
to classify according to date before title (ex. 


Military Doctrine). 


Geographic or Jurisdictional Qualifiers: 


Geographic qualifiers should be used to classify 


materials according to a set formula. 


1. National / Regional / Local 
2. International /Commonwealth nations 


/other nations alphabetically. 


3. Proper names of nations are 
standardized. 
4. Proper names of nations at the time a 


specific item was published are used (ex. 
“U.S.S.R” if an item was published in the Soviet 
Union, or “Russia” if published after 1991). 
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Government regulations can be classified under 
the main prefix (ex. “CAN” for Canada) with the 
department placed in brackets or following a 


forward slash immediately afterward. 


When cataloguing some History items, the 
geographic level (top level) of classification may 
be dispensed with in the interest of simplicity 
depending on the item content and item location 
(see Item Location and National/International 


Designation below). 


Item Location: 


In the main library aircraft operational subjects-- 
Accident Investigation, Aerodromes, Air 
Regulations, Aircraft Register, Flying, 
Navigation, Piloting--are shelved separately from 


maintenance subjects. 
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Annex: Duplicate materials, parts lists, service 
bulletins, supplementary material, training 
material, vertical files materials, wiring diagrams. 
Archive: Direct historical data pertaining to the 
City Centre Airport, parts lists, personal 
materials, items not for general circulation, rare 
and valuable items. 

Library: Complete material, primary material. 
Military training materials, recent parts lists, 
recent service bulletins, vendor equipment 
maintenance lists, and recent model wiring 
diagrams and other items providing marginal 
historic or technical information can be discarded 


due to space constraints. 


Location Fields: 


Library LBR 
Annex ANX 
Archive ARC 


Location Field labels should be affixed separately 
from classification labels as they do not represent 


a classification level. 
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Location level is the top level of classification. 
Location level can also include “MAG” 
(Magazine), “MED” (Media), “OVR” 
(Oversize), “PBK” (Paperback) and “SER” 
(Series). Items may be shelved separately by type 
but a single classification system is used for all 


technical materials. 


Manufacturer Project Numbers/Military 


Designation: 


Bell 
204 UH-1 

205 CH-118 

206 CH-136/CH-138 
212 CH-135 

412 CH-146 


Canadair 
CL-4/5 North Star 
CL-13 F-86 Sabre (North American) 


54 


CL-28 CP-108 Argus 

CL-30 T-33 Silver Star (Lockheed) 

CL-41 CT-141 Tutor 

CL-44 Yukon 

CL-66 CC-109 Cosmopolitan (Convair) 

CL-90 F-104 Starfighter (Lockheed) 

CL-219 CF-116 Freedom Fighter (Northrop F-5) 


Military Engineering Order Cataloguing 
Scheme. A classification system which can be 
used to classify military engineering and 


technical orders if shelving them separately. 


National/International Designation 
classification levels do not have to be included 
where there is insufficient material to warrant 


doing so. 


Numeric values are placed before alphabetic 


values. 


Online Patron Access Catalogue (OPAC). 
Beyond using a basic MS Word or MS Excel 
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document, an open-source system would provide 
the most capable OPAC for the needs of the 
aviation library technical collection at the time of 
writing. An open-source Integrated Library 


System (ILS) should include: 


° Free software 
e Data backup 
° Interoperability with open source 


website software 


e Can create item barcodes (PDF) 


Where the operator designation changes (ex. 
“707” to “C-135” or ‘KC-135”), place the 
additional designation after the common name or 


model number. 


Propellers, while technically an airfoil, are not 
used except with an engine. They could then be 
classified as being either under Airframe or 
Engines. In the interest of simplicity they are 


given their own classification. 
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Punctuation within abbreviations/words on 


affixed book labels can be ignored. 


Red Labels with “ACC” indicate items with 
accession numbers, “HIS” indicates the most 
historic/oldest copy of an item, “INV” 
(inventory) indicates the museum has the aircraft 
or equipment in its collection, “SIG” indicates 
signature (or some indication of personalization). 
In each case the item should be retained. 

These should be placed separate from 
classification as they do not represent a 


classification level. 


Stack supplemental markers/dividers should 
have a dash (“—”) as a prefix before the sub- 


classification proper. 


Statement of Responsibility information should 
cite author or corporate authorship. 

Copyright ownership can be cited if no specific 
authorship is listed. (See entry for “company 


publications” above.) 
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Supplemental information can be placed after a 


forward slash at any level of classification. 


Supplemental information items can be used to 
fill in gaps in the collection where little or no 
information exists on certain aircraft, disciplines, 
or subjects and when used for such a purpose can 


be shelved with the main collection. 


Supplemental title keyword information can 
also be placed below the title (but must be in 
brackets if the title is not the lowest level of 


classification). 


Technical items which do not pertain to specific 
manufacturers or models should have “ALL” 
placed in the Manufacturer and Model 


classification levels. 


Technical manuals which do not refer to specific 
models may be shelved ahead of items that are 


model-specific. Model specific manuals may be 
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shelved chronologically to show historical 
development (in which case an alphabetic 
designation may precede a numeric designation). 
Subsequent revisions of technical material should 


be retained to show historical development. 


Technical manuals referring to components of 
specific manufacture aircraft can be shelved with 
the manuals for the aircraft to which they belong. 
(ex. Cessna avionic installations can be shelved 
with Cessna aircraft manuals and not in the 


Avionics technical section.) 


Training Materials specific to aircraft can be 
classified by aircraft type under “Aircraft” ex. 
“ACR” instead of “TRG” so the items can be 


interfiled with Aircraft manuals. 


Technical Orders (T.O.) can be shelved (as 
opposed to catalogued) using the Military 


Engineering Order Cataloguing Scheme. 
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Where subjects are abbreviated (ex. “WW2” 
for “World War Two”) the items should be 
classified and shelved alphabetically according to 


the full designation and not the abbreviation. 


ZZZ can be used to refer to materials which are 
not easily classified and can be used as a sub- 
classification (below third or fourth level 
classification) under any major class. 

ZZZ can also be used for encyclopedic, annual or 
series items such as Jane's All the World’s 
Aircraft or out of scope items such as Jane's 
Fighting Ships which can be classified according 
to DDC or LCC at a later date. 


Notes 
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